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E-TENDERING 
Introduction 

E-Tendering is a process by which external vendors and potential vendors access tenders we 

have enlisted as available for bidding and get to assess and bid. 

Something extra we have added is the provision to buy the tenders online and do a self-

confirmation on the payment, hence get your credentials sent to your email address for secure 

Log-In. 

The process entails the following: 

1. Landing Page. 

On the landing page, you will get two text boxes, one for entering your Company PIN 

number and the other for entering the password. 

If you already have an account, go ahead and enter the credentials. 
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In case you have forgotten your password, click on ñI forgot my passwordò for further 

directions on how to reset it. 

For first time use, please click on ñRegister as a new Supplierò. 

This will direct you to the Registration page. 

 

2. Supplier Registration. 

Here you are expected to enter: 

¶ Company Name. 

¶ Company PIN. 

¶ Email. 

¶ Phone Number. 

¶ A security code in an image. 
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       Click on Register and you will be redirected to a list of available Tenders for bidding. 

3. Available Tenders. 

A listing of all the tenders available for bidding will be listed. 
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You will be required to click on ñView Itemsò to access the Tender items under each tender. 

 

4. Purchase a Tender. 

On the items for each tender, there are instructions to buy that particular tender. 

The itemsô list has a search component that you can use to search for any particular item in 

the list. The list will automatically narrow down the list to your search item, if available. 
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To buy a particular tender, please provide the Company PIN you provided while registering 

for an account and click on ñBuy This Tenderò. 

5. Issuing payment for Tender. 

You will be directed to a page showing you a summary of the Tender Payment expected. 
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Kindly read through instructions and make a payment through Mpesa. 

Once you receive payment confirmation from Mpesa through SMS, please click on ñConfirm 

Paymentò button. This will direct you to another page confirming your payment. 
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6. Confirmation of Payment. 

You will be directed to the following page to confirm your payment as received. 

 

 

As advised, an email with credentials to access the system at Login will be sent to you. 

Make sure to Change Password once you login. 
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7. Login. 

Once you get credentials (Company PIN and Password) from your email, please click on 

ñLoginò and use them to Log in. 

 

 

Kindly note that the password will be presented in dot format for security purposes. 

Click on Sign In to access the system. 

 

NB: Please note that this is a one-time process for buying a tender and accessing Log In 

credentials. For Logging in in the future, please log in with the credentials you will have 

changed to after your first log in. You will have the option to buy additional tenders once you 

are logged in.  


